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Design Progress Meeting Minutes #Number			Date: Click to enter a date
Project Name: Click to enter text   
Project # Click to enter text			Agency: Click to enter text
Architect: Click to enter text			Contractor: Click to enter text
Weather: Click to enter text			Temperature: Click to enter text
Meeting Attendees:
	Name
	Affiliation
	Email
	Phone
	Attending

	
	
	
	
	☐
	
	
	
	
	☐
	
	
	
	
	☐
	
	
	
	
	☐
	
	
	
	
	☐
	
	
	
	
	☐
	
	
	
	
	☐
	
	
	
	
	☐

		
A. Revisions to Previous Minutes: Click to enter text
B. Upcoming Scheduled Events: Click to enter text
C. Schedule:
	
	Planned Date
	Actual Date

	Program Start:
	Click to enter a date	Click to enter a date
	Program Completion:
	Click to enter a date	Click to enter a date
	Design Start:
	Click to enter a date	Click to enter a date
	Schematic Design Completion:
	Click to enter a date	Click to enter a date
	Design Development Completion:
	Click to enter a date	Click to enter a date
	Contract Document Completion:
	Click to enter a date	Click to enter a date
	Construction Bid:
	Click to enter a date	Click to enter a date
	Construction Start:
	Click to enter a date	Click to enter a date
	Construction Completion:
	Click to enter a date	Click to enter a date


D. Estimated % of Work Complete: Click to enter text
E. Work not on schedule and reason(s): Click to enter text
F. Recovery plan to bring project back on schedule: Click to enter text
G. Work progress since last meeting: Click to enter text
H. Work planned before next meeting: Click to enter text
I. Action Items: 
1. Items from previous meetings that remain unresolved: Click to enter text
2. New items: Click to enter text

Next Meeting: Click to enter a date
Minutes Prepared By: Name and Affiliation
DFCM VBS Construction Cost Proposal Form, 11.1.2024				
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